
JADE GARDEN PLOT OWNER’S ASSOCIATION ® 
Admn. Office: Jade Garden, Sadahalli Post, Devanahalli Taluk, Opp: Club Cabana Auditorium, Bangalore – 562 110 

Mobile No.93430 45492, email: jgpoablr@gmail.com & contact@jadegarden.org    
 

CIRCULAR 
 
JGPOA/Circular –5/Caretaker(1)/09 Date: 04.04.2009 
 
 

Reg:  Registration of Caretakers with the Association and  
issue of Photo ID cards to the Residents / Plot Owners.  

**** 
Dear Member / Plot Owner, 
Some of the plot/house owners in Jade Garden have employed persons to take care of their 
house/vacant plots (gardening) etc. Some of such employed persons live in the premises 
provided by the owners in Jade Garden and some do not stay overnight in Jade Garden. It has 
come to notice of the committee that these caretakers are replaced by new persons by the 
owners from time to time. Hence, in the absence of the identity of the person who is appointed 
as the caretaker of the particular plot/house security personnel is facing difficulty in having 
control over the people who come and go to the Jade Garden.  
It has also come to the knowledge of the Managing Committee that some ‘resident caretakers’ 
in Jade Garden are allowing relatives, friends or guests to stay in the building/house un-
authorized and some on a permanent basis. It has also come to light that some of these un-
authorized residents of Jade Garden are employed in the neighborhood of Jade Garden and they 
return to the Jade Garden after their days work for sleeping. It is suspected that some of the 
thefts & attempts of thefts could be from these persons who frequent the Jade Garden premises 
as friends & relatives of the caretakers or persons who pose as representatives of the plot 
owners coming for inspection of the plots or posing as laborers/workers to maintain & inspect 
plots/construction areas etc. This is causing concern and insecurity among other residents in the 
layout. Also, it has come to the knowledge of the committee that some caretakers are indulged 
in activities that are deterrent and objectionable like allowing the premises on hour’s basis or 
daily basis to outsiders. 
In order to curb these abnormalities, following steps / regulations have been initiated by the 
Managing Committee. Plot owners are requested to co-operate.  
1) Owners are advised to explain the rules, regulations and the discipline the caretakers have to 

follow within the Jade Garden Layout. 
2) Plot/house owners are requested to furnish details of the caretakers employed by them and 

their family members along with their passport photos. The association will issue photo ID 
cards to the caretaker as well as to his family members.  

3) Caretaker’s family means, his/her wife/husband & minor children. Parents, brothers, sisters, 
relatives, etc. or friends are not considered as family members and they are not permitted to 
stay in the Jade Garden as residents even for a temporary period. For that matter entry of the  



relatives, friends or their visitors of the caretaker inside the Jade Garden Layout is 
resticted.Further, Plot owner shall note that not more than two adults preferably husband & 
wife should be allowed to live in their servant quarters as ‘live-in caretakers’ of their 
house/building within the Jade Garden Layout. Minor children (if any) of the caretakers not 
exceeding three is permitted to live along with their parents. 

4) Caretakers/his family members shall carry with them their Photo ID cards whenever they 
are entering/re-entering Jade Garden and show it to the security on demand. 

5) Please find enclosed a format for furnishing details of the plot owners/ family members & 
their caretakers employed & permitted by them to live in their house/building premises. The 
form may kindly be filled, signed and sent to the Association along with the photographs of 
all the members concerned.  

6) You shall note to advise your caretaker not to allow their relatives or friends or others in the 
premises without the authorization from the Association office. Also, please ensure that the 
caretaker understands the regulations/restriction/discipline that he/ she should follow as 
long as he/she is living in Jade Garden Premises. The caretaker is free to approach the 
Association for any clarifications or help. 

7) Caretakers will not be allowed inside the premises of the Jade Garden if they are not 
carrying their photo ID cards issued by the Association.  

8) Entry of visitors of the caretakers into Jade Garden is restricted. Security will inform the 
caretaker or his family members about their visitor. The caretaker or his family members 
have to come to the security post to meet their visitors. 

9) Visitors, if found staying overnight in the Jade Garden disciplinary action will be initiated 
after giving due caution to the caretakers and the same will be informed to the plot owner.     

Photo ID cards will be issued to the Plot Owners as well and we request you to please carry 
them with you when you are visiting the Jade Garden. This will make things easy for the 
security personnel to identify you and let you in without any fuss.  
We request you to kindly co-operate and respect the regulations strictly and appreciate our 
efforts in making our Jade Garden better premises and safe. All these efforts are made in your 
interest and to give a value addition to your properties in Jade Garden Layout, which I am sure 
is well taken and appreciated. On behalf of the Managing Committee, we assure you of our 
sincere efforts to guard your property and enhance its value. In this direction, we expect your 
full co-operation to the Managing Committee. 
 
 
 - sd - 
 M GURURAJ 
 Hon. SECRETARY 
 
 
 



From: Date: ……………… 
 
………………..……………………….       
 
………………..………………………. 
 
………………..………………………. 
 
………………..………………………. 
 
 
To: 

The Hon. Secretary 
Jade Garden Plot Owners Association 
#1, Phase-II,  
Jade Garden, 
Sadahalli Post, 
Devanahalli Taluk, 
Bangalore – 562 110 

 
 
Sir, 

Reg: Appointment of caretaker and authorization letter 
Ref : Your circular No.JGPOA/Circular –5/Caretaker (1)/09, dated 04.04.2009 

 
**** 

With reference to your above referred circular letter, please find here below the details of the 
caretaker and his/her family members who is under my/our payroll to look after my/our/ 
building/house/garden/property at Jade Garden Layout, Sadahalli Village Post, Devanahalli 
Taluk, Bangalore 562 110. Their photos are enclosed herewith / will be furnished to him 
Association by the caretaker himself.  

Also, we are enclosing herewith photographs for issuing of ID cards to me and our family 
members with the Name, written behind the photograph & necessary details are furnished in 
the format enclosed. The details of the caretaker employed by me/ us (along with his family 
members) are furnished in the format & their photographs attached.       

      
       
 
 
 
 

 
 
 



Following details for issuance of Photo ID cards: 
 

(1) Mr/Mrs. ___________________________________________ Aged ___________ years  
 
 Phone Contact (if any)___________________ (Owner/Wife/Son/Daughter) 
 
(2) Mr/Mrs. ___________________________________________ Aged ___________ years 
 
 Phone Contact (if any)___________________ (Owner/Wife/Son/Daughter) 
 
(3) Mr/Mrs. ____________________________________________ Aged ___________ years 
 
 Phone Contact (if any)___________________ (Owner/Wife/Son/Daughter) 
 
(4) Mr/Mrs. ____________________________________________ Aged ___________ years  
 
  Phone Contact (if any)___________________ (Owner/Wife/Son/Daughter) 
 
(5) Mr/Mrs. ____________________________________________ Aged ___________ years  
 
 Phone Contact (if any)___________________ (Caretaker/Wife/Son/Daughter) 
 
(6) Mr/Mrs. ____________________________________________ Aged ___________ years  
 
 Phone Contact (if any)___________________ (Caretaker/Wife/Son/Daughter) 
 
(7) Mr/Mrs. ____________________________________________ Aged ___________ years 
 
 Phone Contact (if any)___________________ (Caretaker/Wife/Son/Daughter) 
 
Sir,  
I/We have taken note of the contents of your above and appreciate your efforts to improve  the 
system at Jade Garden Layout and the steps taken to protect the properties. We will be  
advising caretaker suitably and to follow the rules & regulations of the Association.  
Thank You. 
 
Yours sincerely, 
 
 
(Name of the Plot Owner in Capital Letters) 
 
Plot Number: ____________ 
 

We give here below our  
Present address & Telephone Number for future correspondence.: 

 
……………………………………………………………………………………………………. 
 
……………………………………………………………………………………………………. 
 


